
Job Description: Food Service Associate 

Job Title: Food Security Associate 

Open Positions: 2 

Reports to: Oberlin Community Services Food Programs 

Coordinator Pay: $10/hour 

Hours: 10 hrs/week 

Term: September 2019 - May 2020  

Job Summary: The Food Security Associate will build and expand the agricultural 
programming of local food access agency Oberlin Community Services (OCS) by: developing 
relationships with local growers; coordinating gleaning activities; supporting local, community 
garden development and sustainability. The Food Security Associate will provide additional 
food pantry support by promoting and expanding prepared food rescue from Oberlin College 
dining halls and by working in the pantry. As some of this work is seasonal, focus and 
emphasis will shift throughout the year.  

Essential duties and responsibilities include:  

1. Increase the quantity of fresh produce offered in the OCS choice food pantry through 
gleaning  

a. Develop and maintain relationships with local growers on behalf of OCS  

b. Coordinate with local growers to schedule regular gleaning days  

c. Recruit, train, and transport volunteers in Oberlin College rental vehicles for  

    gleaning days  

d. Transport rescued produce to the OCS pantry.  

e. Weigh, log, track donated produce.  

2. Support the development of community gardens in the Oberlin area through the 
Build-A-Garden program  

a. Work under the supervision of OCS Lead Gardener and Build-A-Garden 
Coordinators  

b. Identify groups of candidates for garden construction  

c. Work to support educational opportunities for candidates including the 



identification of garden mentors and regular workshops  

d. Organize garden construction days  

3. Promote and expand prepared food rescue from Oberlin College dining halls  

a. Raise awareness about prepared food rescue on campus through classwork, 
presentations, art exhibits, workshops, posted flyers or graphics, etc.  

b. Assist with data and tracking of food rescue meals from both Oberlin College 
and other dining facility donors  

c. Assist the Oberlin College Resource Conservation Team (RCT) with food 
rescue collection where needed  

4. Assist with work in the OCS People’s Garden where needed  
5. Periodically, work to staff the OCS food pantry . 
6. Any other duties as assigned by the OCS Food Programs Coordinator  

Required skills and qualifications  

● Passion for food justice and food access work  

● Garden/farm experience preferred  

● Valid driver’s license and ability to pass Oberlin College MVR Driving Background Check 
to drive college rental vehicles  

● Demonstrated ability to work independently  

● Strong organizational and communication skills  

● Strong interpersonal skills  

● Experience supervising others or managing volunteers  

● Able to lift up to 50 lbs  

To apply, please submit the following to ocservices@oberlincommunityservices.org:  

1. Resume  

2. List of three references  

3. Short answers to the following questions  

a. What interests you in this position?  

b. That Food Security Associate will increase clients’ access to fresh food, develop 
community gardens, and reduce food waste. What coursework have you completed 
that helps prepare you for this position? What relevant work, volunteer, or personal 
experiences would you bring to the position?  



c. The position will involve coordinating projects with a wide range of organizations 
and individuals in the community. Please give an example of a time you 
coordinated a project. What did you learn from the experience? How did you handle 
working with participants as a project leader?  


